Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities™:
« where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
« where the higher of gross income or gross expenditure was £25,000
or less but that:
» are unable to certify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

- The Annual Internal Audit Report must be completed by the authority's internal auditor.
. Sections 1 and 2 must be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Return Sections 1 and 2, together with

. a bank reconciliation as at 31 March 2023

« an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the pericd for the exercise of public rights

» Annual Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2023 authorities must publish:

« Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited,
. Section 1 - Annual Governance Statement 2022/23, approved and signed, page 4
. Section 2 - Accounting Statements 2022/23, approved and signed, page 5
Not later than 30 September 2023 authorities must publish:
« Notice of conclusion of audit
. Section 3 - External Auditor Report and Certificate
« Sections 4 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
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*for a complete fist of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountabilily Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper

Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

. Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any

amendments must be approved by the authority and properly initialled.

+ The authority should receive and note the Annual Internal Audit Report before approving the Annual

Governance Statement and the accounts.

. Use the checklist provided below to review the AGAR for completeness before returning it to the external

auditor by email or post (not both) no later than 30 June 2023.

« The Annual Governance Statement (Section 1) must be approved on the same day or befare the Accounting

Statements (Section 2) and evidenced by the agenda or minute references.

+ The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order: consider, approve and sign the accounts.
« The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.
» You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.
+ Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is available in the Practitioners’ Guide”.

» Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

« If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.
. Make sure that the accounting statements add up and that the balance carried forward from the previous year

(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

» The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

+ The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and

address of the external auditor before 1 July 2023.

v

Completion checklist — 'No’ answers mean you may not have met requirements Yes
All sections Have all highlighted boxes have been completed?
Has all ad&iﬁbnai ian?rhaiion reauested, including the dates set gr_tTlé ;e;)c_! ~ I
| for the exercise of public rights, been provided for the external auditor? b4
i internal Audit MR{aporl Héveﬁhighliqr_\ted boxes bee;comglet;d .bme inte_rnal auditorand explar}ations provided'ﬂ ! o
Section 1 For any statement to which the response is 'no’, has an explanation been published?
'Section 2 |Has the_Responsible Financial Officer éidned the ac;ounting statements before 4_':/
| presentation to the authority for approval?
Has the aatho_rit_y’s approva_l of the ia_mﬁng_statéh;eh‘l‘;b’ée’n confirmed t_);f h /
I' the ! signﬂ.l[e of the Cha_i“rm?p _2_[ ghe aBPrpvan_meeting? 5 |
|Has an explanation of significant variations been published where required? v
'Has tr; bank reconciliatTan as at 3? March 2023 been reconciled to Box 82 o |
o an exlanato of any iferencsbetween B 7 and Bos 8 been provided?__ |/

Sections 1 and 2 h‘rust funds - have all disclosures been made if the authority as a body corporate is a
'sole managing trustee? NB: do not send trust accounting statements unless requested. !

Governence and Accounte bility 1or Smstle: Authorities m Englant - a Practitioners ' Guide 1o Proper Praclices
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Annual Internal Audit Report 2022/23

Anstey Parish Council

www.ansteypc.org.uk

During the financial year endea 31 March 2023 this authorty S internal auainor acting independently and on the basis
of an assessment of fisk carnea out a selective assessment & comphance with the relevant procedures and controls
in operation and obtained aporopriate evidence from the authority

The internal audit for 2022/23 has heen carred out :n accordance with this auinonty s needs ana planned coverage
On the tasis of the findings in Ine areas examinea tne internal audit conciustons are summansed In this table Set
ou: below are the cbiectives af mternal control and slongside are the intermal auait conclusions on whether N ali
sigmificant respects the control objectives were being achieved througnout the inancial year to a stancarg adeauate
{0 meel the needs of this authority

A Appropnate sccounting records have been properly kepi througnou the financial year

B This authonty comalied with its financial reguislions paymenis were supported by mvoices all
sxpenditure was approved and VAT was appropnately accaunted for

€ Tris authorty assessed the significant nsks ‘o achieving 1s obyectives and reviewed the adequacy
of arrangemenis lo manage these

D The precep: or rales raquimmen: resuited from ar adequain budgeiary process prograss against
_:ﬂe budget was regularly monitored and reserves aere appropnate.

£ Expected income was fully receiwed based on correct gnices oTopany recorged and promptly
pankeo anc VAT was appeopnalely accounied for.

F Cetty cash payments were properly suppotted by recents all petty cash expendiure was app oved
ans VAT aupropnately accounted fos

G Salanes 1n employeas ano allowsnces 1o membears were @ in accordance ith this authonty's
aporovals and PAYE and Nl requirerents were propedy appliea

M Assel an0 InveSIMENns regisiers ware compleie ang accurate and propery mainamned

I Penodic bans account reconCiliatons were prepedy carmed oul durino ihe year

J Accounting statements prepared tunng e year were prepared on the nomect accounting basis traceipts
ang payments of income and sxpenditura). agreed ta the cash book supnonen by an adeguate audn o
tral from underying recorts anG wiiere anpiopna sebiors ang cregiiors were properly recoraed

K If the authorty cerihed dseli as exampt from 2 ymited assurance review n 2021722 it met the
exemption criteria and cosrectly declared itseif exempi (I MAcw®, had B e aum e 4
ruview Of in 207 T2 AGAA beh ot Zveret | .

L 7ne autnonty pubksned the recuired information on @ rebsitelwabpage up 10 aate a1 the ime of the /
nternal audit in accordance #ath he relevam fegrsiation

rln In (he year covered by this AGAR the authority correcily provided for a seriod for the exeruse of
pubtic nghts as required by Ihe Accounts ano Audit Regutations jdussy e 200 40 AGAR perext 7
awes paiic Agids b salahion 1 e 202122 AGAR syeesed by 8 nafics 00 Fe webels aNE™
Uttty sl mruitet confimeny e dale: g Sal B

N The authority has comphed vath the publication requirements for 2021:22 AGAR J
Ty al(i‘_ﬂ Page 1 Gusterws Nofes)

{0 (For tocal councils onlyj . o
| Tist funds (including chantabie;  The council met its rgipgn_sib_ﬂn_le;s as 8 lrusies B v

Foi any othes nse areas identitied by this authority adecuate controls existed (st By other nsk areas on separate sheets if neeced)

LiIsiIslsSINS

?

Dateis: internal audit unaertahen Name of persan who carned out the mtemal auott
25/04/2023 Cathy Walsh LRALC Internal

Signature ot person wiio T Audit Service

caried outthe intema! audit U“"U ) N Dae 25/04/2023
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Section 1 - Annual Governance Statement 2022/23

We acknowledge as the members of:

Ans ‘iﬁg Pavisi, - Loons\

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

Yes' means that this authiority:

1, We have put in place arrangements for effective financial | prepared its accounting statements in accordance
management during the year, and for the preparation of / with the Accounts and Audit Regulations.
the accounting statemenls.

2. We maintained an adequate system of internal control made proper arrangements and accepled responsibility
including measures designed to prevent and detect fraud for safeguarding the public money and resources in
and comuption and reviewed its effectiveness. its charge.

et =

has anly done what it has the legal power to do and has
complied with Proper Practices in doing so.

- — — -

3. We took all reasonable steps o assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

+ st e -

| 4. We provided proper opportur:nily duriné the yeaf for
| the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Reguiations.

" 5. We carried out an assessment of"tri'e’ risks facing this

authority and took appropriate steps o manage those / faces and dealt with them property.

risks, including the introduction of internal controls andfor
external insurance cover where required.

| 5. We maintained thraughout the year an adeduate and
effective syslem of internal audit of the accounting

] records and control systems. internal controls meet the needs of this smaller authority.

7. We ook appropriate action on all matters raised
in reports from internal and external audit.

2. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have & financial impact on
this authority and, where appropriate, have included them
in the accounting statements. |

{For local councils only} Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability

| responsibilities for the fund(s)/assets, including

| financial fepomng and, if required, independent
examination or audit, |

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

external audit.

SOBY

| end if relevant.

trust or trusts.

This Annual Governance Statement was approved at a | Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:

Ob/lotfzez3 . .
Chairman \__"Z_‘%\v—

and recorded as minute reference: —

39 /23 (F) | clork LA

(NN a.nstajpc org Uik
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during the year gave all persons interested the opportunity fo
inspect and ask questions about this guthority's accounts.

wconsidemld and dzébﬁéh_re;j rhe_ﬁna_ncial ;nd o!he?hﬁ it

arranged for a competen?;;erson,_independent of the financial
controls and procedures, to give an objective view on whether

responded to matters !;rough! {o its attention D)Tnternal and

dis;:losed everyr_thg_ii shou_k_ﬂnave about its business activity
during the year including events taking place after the year

T'oas met-all of its responsi;)iﬁﬁes where, as a body
corporate, it is a sole managing trustee of a local

—
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Section 2 — Accounting Statements 2022/23 for

Anstey Parish Council

Year ending
Piease round ali figures to nearest £1. Do not leave any
boxee blank and report £0 or Nil balances. All figures must
agree to underlying financial records.

1. Balances brought _ Total balances and reserves al the beginning of the year
forward 371,963 337,025! as recorded in the financial records. Value must agree to
o N ] §ox 7 of previous year. _ _ 7 L
| 2. (+) Precept or Rates and Tota! amount of precept (or for IDBs rates and fevies) i
Levies 309,361 320,284 received or receivable in the year. Exclude any grants
: _ _ | received. . o= !
3. (+) Total other receipts Total income or receipls as recorded in the cashbook less l
73,638 426,191! the precept or rates/levies received {line 2). Include any |
grants received.

Total expenditure or payh;énts r;Jad;a tno ar;d on behgif

4. 6 Staff costs -
of all employees. Include gross salaries and wages, ;

190.476 228‘841; employers Ni contributions, employers pension
(_:o_rmibutions, grftuities and severance payments.
5, (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 7.318 7,318| made during the year on the authority's borrowings fif any).
6“(:3 All other 55;&@6'15 Tt Total expenditure or paymehts as recorded in the cash- |
220,143 165,242 book less staff costs (line 4) and loan interest/capital
B repayments {line 5).
7. (=) Balances carried Total balances and reserves at the end of the year. Must

forward 337,025 682,099 equal (1+2+3) - (4+5+6).

8. Total valué Bf cash and The sum of all current and deposit bank accounts, cash

short term investments 4422 191 779,450 holdings and short term investments held as at 31 March -
To agree with bank recom_:i_liation.

| The value of all the prt;;;ny the authority owns — it s made

9. Total fixed assets plus

long term investments 1,262,171 1,278,032 up of all its fixed assets and long term investments as at
Mﬁts N L | 31 March. . - o
10. Total borrowings 31717 | The outstanding capital balance as at 31 March of all loans

26,028 from third parties (including PWLB).
- e i -

Eor Local Councils Only
The Council, as a body corporate, acts as sole trustee and
is responsible for managing Trust funds or assets.

The figures in the accounting stalements above do ;vc;t
1 inglgqe any Trust transactions.

11a. Disclosure note re Trust funds
{including charitable)

11"t;TD:isE:losure note re Trust fuers
(including charitable)

| certify that for the year ended 31 March 2023 the Accounting | 1 confirm that these Accounting Statemenis were
Statements in this Annual Governance and Accountability | approved by this authority on this date:

Retumn have been prepared on either a receipts and payments | i

or income and expenditure basis following the guidance in | o6 [ 06/202 8
Governance and Accountability for Smaller Authorities — a |

Pracﬁtiongrs’ Gu.ic:ie to Prqper Pragtices and present fairly as recorded in minute reference:
the financial position of this authority. : .
Signed by Responsible Financial Officer before being 39 I 23 ( k\
presented to the authority for approval |
M\ ' Signed by Chairman of the meeting where the Accounting
Statements were approved
202 | 2GR
Dete 31/05/225, ~ W
Annual Governance and Accountability Return 2022/23 Form 3 Page 5of 6

Local Councils, Internal Drainage Boards and other Smaller Authorities™



Section 3 - External Auditor Report and Certificate 2022/23

In respect of Anstey Parish Councl '

1 Respective responsibilities of the body and the auditor

Our responsibility as auditors to complele a limited assurance review is set out by the National Audit Office (NAO).
A limited assurance review is not a full statutory audit, it does not constitute an audit carried oul in accordance with
International Standards on Auditing (UK & lreland) and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower level of assurance than that provided by a full
statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Gavemance
and Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on
behalf of the Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://wwwmao.org.uklcode—audlt—practice!guidance-and-infonnation-for-auditorsl.

This authority Is responsible for ensuring that its financial management is adequate end effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in

accordance with Proper Practices which:
« summarises the accounting records for the year ended 31 March 2023; and
» confirms and provides assurance on those matlers that are relevant to our duties and responsibilities as external

auditors
2 External auditor report 2022/23

Excapt for ihe matters reported balow on the basis of our review of Sections 3 5nd T ofihe Annual Govemance and Accountabilfly Retum, in our epinion the
information in Seclions 1 and 2 of the Annual Govermance and Accountabilily Retum Is In accordance with the Proper Practices end nio other matiers have

come lo our altention giving cause for concem that relevart tagisiation and regulatory requitements have not been met.

The smaller authority has confirmed that it is the sole managing trustee of the Anstey Jubilee Hall and Recreation
Ground (the property}); however, it has also confirmed that the transactions of the Property have not been excluded
| from the figures presented in Section 2. The inclusion of the Property’s transactions has been done in accordance
| with the provisions of a Memorandum of Agreement between Anstey Parish Councll as Trustee and Anstey Parish
| Council dated 20 October 2017 which allows the Parish Council to operate all finances of the trust as per the

' agreement. This approach to completing the figures within Section 2 of the AGAR has been done following advice |

| received from NALC and Wellers Hedley Solicitors, however it is not in accordance with paragraphs 1.41 and 2.30

of the Praclitioners' Guide of proper practicas and therefore assertion 3 should have been answered 'no'.

[ Giher matlers not affecting our opinion which we draw to the attention of the authority:

Additional variance information needed to be requested. The parish council should in future ensure that all the
necessary supporling information is provided with thelr initial annual submission.

3 External auditor certificate 2022/23

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2023.

External Auditor Name

hd MOORE

/ ”~
27/09/2023
External Audltor Signature P C%{'ﬁé Date
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