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Annual Governance and Accountability Return 2020/21 Part 3

o be completed by Local Councils, Internal Drainage Boards and other Smaller Authoritles*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
+ where the higher of gross income or gross expenditure was £25,000

or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and

Accountability Return 2020/21

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 8:

» The Annual Internal Audit Report must be completed by the authority’s intemal audior.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2021.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unabie ta certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post {not both)
no fater than 30 June 2021. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Retum Sections 1 and 2, together with

« a bank recongciliation as at 31 March 2021

* an explanation of any significant year on year variances in the accounting statements
» notification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2020/21

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has compieted the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report

and Certificate will be retumed to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regufations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2021 authorities must publish:
* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited:

* Section 1 - Annual Governance Statement 2020/21, approved and signed, page 4

» Section 2 - Accounting Statements 2020/21, approved and signed, page 5

Not later than 30 September 2021 authorities must publish:

» Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

« Sections T and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested

parties, that you also publish the Annual Intemal Audit Report, page 3.
The Annual Governance and Accountability Retum constitutes the annual return referred to 1n the Accounts and Audit Regulations 2015.
Throughout, the words ‘extemal auditor” have the same meanmg as the words ‘local auditer’ in the Accounts and Audit Regulations 2015

*for & complefe list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR is complete (no highlighted boxes left empty), and is property signed and dated. If the

AGAR contains unapproved or unexplained amendments, it may be refured and additional costs will be incurred.

* The authority should receive and note the Annual Internal Audit Report before approving the Annual

Governance Statement and the accounts.

» Use the checklist provided below to review the AGAR for completeness before returning it to the external

auditor by email or post (not both) no later than 30 June 2021.

- The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting

* The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval,

Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* Do not send the external auditor any information not specifically requested. However, you must inform your

external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent ic your extemal auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank recongiliation is available in the Practitioners’ Guide®.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The extemal auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year

(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 {2),

All sections Have all highlighted boxes have been completed?

Accounts and Audit Regulations 2015, including the pericd for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

'U}nrnplutmn chacklist -~ No answess mean you may nol have mel requiremeants
1

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and explanations provided?

Section 2 Hes the authority’s approval of the accounting statements been confimed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been published?
Has the bank reconciliation 2s at 31 March 2021 been reconciled to Box 87
Hae an explanation of any difference between Box 7 and Box 8 been provided?

v
S
Section 1 For any statement to which the response is 'no’, has an explanation been published? <
/.
/o
v/

Sections 1 and 2 Trust funds — have all disclosures been made i the authority as a body corporate is a ,/
. sole managing trustee? NB: do not send trust accounting statements uniess requested.

*Governance and Accountabllity for Smalfer Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www._nalc.gov.uk or from www.ada.org.uk
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Annual internal Audit Report 2020/21
Anstey Parish Council

https:/Aanww.ansteypc.ong.uk/

During the financia! year ended 31 March 2021, this authority’s intemal auditor acting indepandently and on the basis
of an assessment of risk, camiad out a salactive assessment of compliance with the relevant procedures and controls
in operation end obtalned appropriate evidence from the authority.

The intemal audit for 2020/21 has been camied out in accordance with this authority’s needs and planned .
On the basis of the ﬁndlpgs in the araas examined, the internal audit pnnclusions_are summarised in this lal?le, Set

A.Appmhheaumunlhgmwdshavebmpmpqiyhptﬂmummﬁnmddm »
E. This autharily complied with s financial regulations, payments were supporied by invoices, aft
expendiiure was approved and VAT was appropristely acoountsd for. v
C. This authority assessed the significant risks to achieving its abjectives and reviewed the adequacy v lf
of arangements to manage thess.
D. The precept or rates requiremant resulted from an adequate budgetary pracess; progress against /&
v’
v
\/k:
v

the budget was reguiarly monftoroo; and reserves wers appropriale.
E. Ew:mdhmmawasﬁlymndved,basedmmmpﬂmpmeﬂymomadmdpmnw

banked, and VAT was appropriately accounted for, .

F. Pelly cash payments wese properly supported by receipts, all petty cash expenditure was approved
and VAT approprialely accounted for.

G. Salerles to employees and allmmmmwba'smpaldlnmruammwsmﬂnﬂm
approvals, and PAYE and Ni sequirements were properiy applied.

H. Assat and investments registers were complele and acourate and properly makstained.

I MMMMMWWMMQWME

4 Ammﬂgmmm&mﬂnmmmmmmmmmmm
mmmummm;mmmmmmmmmmam
mtmummgmmmmmmm@hmmmmmymm

K. If the authority cortiffed Hself as mnptﬁwnaﬂniledasmmmiauhamsm.ﬂmetme
exemption criteria and comecily dectared itsalf exempt. {# the authonty had s imifled essurance \/
review of its 2010/20 AGAR tick "not covered”)

L. If the authority has an annusl tumover not excoeding £25,000, it publishes information on a website/
webpage up 1o date at the tme of the intemal 2udit in accordance with the Transparency code for ./
smaller authoritfes.

M. The autharity, during the previous year (2019-20) correctly provided for the pericd for the exercise of
bublic rights as required by the Accounts and Audit Regulstions (svidenced by the nofica published . /
v

on the website and/or authorlly approved mirtios confirming the dates sof). i

N. The authority has complied with the publication requirements for 2019720 AGAR
(see AGAR Page 1 Guidence Noles). ]

0. {For local councils cnly)
Tmstﬁmds{hdudhumue)—mm met its responsibiliies as a tustee,

For any other risk areas identffied by this authosity adequate controls existed (list any other risk arees on separate sheels if neaded),
Date(s) internal audit underiaken Name of person who canded out the internal audlt

Wealaocan  valesl aeay N E Wiwcoars

Slgnature of person wh
ca'?ﬂr:d outthe Internal audit AP 7 Date '\ “5'\ e

"if the responss Is ‘N0’ please stale the Implcations and acﬁonbshglakontoaddmssanymaknessinmnhdldenﬁﬁed

(add separate sheets if needed),
W#Mmbmtwwmd'wmmwmmmmhwmmwdm in ihis area and when it iz
next planned; or, if covemge is not required, the annual Internal audit raport must explsin why not {sdd separale sheets if neaded).

N.OT. B0 MQ:?LﬁHS ﬁﬁ"“ﬁ%ﬁ?ﬁ‘% .égu':e;; o mkgcm_ CORMEANMENT
nual Gavernance and Accounts efurn ;| BaNCY coy Page 3of 8
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Section 1 — Annual Governance Statement 2020/21

We acknowledge as the members of:
Anstey Parish Council
our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

Agrear

p—
I LiFl Lo SRR T LR T

prepared its accounting statements in accordance

4. We have put m place amrangements far effective financial

management during the year, and for tha preparation of v with the Accounis and Audit Reguiations.
the accounting stalements.

2. We malntained an adequate system of internel control made proper amangements and accepted
including measures designsd to prevent and detect fraud v for safeguarding the publlc money and resources in
and corruption and reviewed its effectiveness. fis charge.

3. We took afl reasonable sieps lo assurs ourselves " | has anly done what  has the legel power fo do and has
that there are no matlers of actual or potential complfed with Froper Practices in doing so.
non-compliance with laws, régulations and Proper v

Practices that could hava a significant financiaf effect
on the ability of this authority to conduct its

business or manage fis finances.

4. We provided proper opportunity during the year for during the year gave ell persons interested the opporiunity to
the exercise of electors’ rights In accordanca with the v I inapect and ask quastions about this authority's accounts.
raquiremrants of the Accounts and Audit Regulations.

5. We carrled cut an assessment of the risks facing thia J‘r - | considered and documented the financial and cther risks ¥
authorily and took appropriate steps 1o manage those v faces and dealt with them proparly. .
tisks, Including the infroduction of internal controls and/or
extarnal insurance cover where required.

6. We maintained throughout the year an adequate and aanged for a competent person, indspendent of the financial
effactive system of intemal eudit of the accounting v conirols and procedures, to give an objective view on whether
records and control systems. Infamal coritrols meet the needs of this smaller autfionity.

7. We took appropriate action on all matters raised v respondad o matters brought to lfs attention by Intemnal and

external audlt.

In reporis from intemal and extemnal audit.
8. We considered whether any lifigafion, Hiabllities or dieciosod sveiything it shouid have about its business activity
commitmeants, events or transactions, occurring elther duting the year including everts laking place after the year

during or after the year-end, have a financial Impact on v ond if refevant.
this authority and, where appropriate, have included them

In the accoamiing statements.

9. {For local councils only) Trust funds Including has met all of iz responsibiiities where, as & body
charitable. In our capacity as the sole managing corporate, il is a sole mansaging frustee of a local
trustee we dischamed our accountability trust or frusts.

i

responsiblities for the fund(s)Massets, including
financlal reposting and, if required, independent
examination ar audit

*Please provide explanations to the external auditor on a separate sheet for each ‘No* response and describe how the
authority will address the weaknessos identified. These sheets must be published with the Annual Governance Statement.

This Annural Governance Statement was approved at a Signed by the Chairman and Clerk of the meeling where
meeting of the authority on; approval was given:

ol fob{z
chejnjgg,.i—;:&ép

and recorded as minute reference:

'3q—le [F—\ Clork Y

https:/iwww.ansteypc.org.uk/

Annual Governance and Aécounlability Return 2020/21 Part 3 Page 4 of 6
Local Councils, intemnal Drainage Boards and other Smaller Authorities*



Section 2 - Accounting Statements 2020/21 for

Anstey Parish Council

Yanr norling

31 Masct

Naotey and gldance

Tolel balances and reserves at the beginning of the year

1. Balances brought

forward 408,712 355,990 as recorded in the financial records. Value must agree to
Box 7 of previous yesr.

2. (+) Precept or Rates and Total amount of precapt (or for IDBs rates and levies)
Levies 279,360 292,176 received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total ingome or receipts as recorded in the cashbook less

59,110 57,141| the precept or ratesflevies received (iine 2). include any
grants received.

4, {-) Staff costs Total expendiiure or payments made to and on bohalf

of all employees. include gross salaries and wages,
185,078 1 84’40% employers NI contributions, smployers pansion
contributions, gratuifies and severance payments.

5. {(-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 8,962 7,318| made during the year on fhe authorily’s borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

197,152 141,623 book iess staff costs (line 4) and loan interesticapital
repayments (line 5).

7. (=) Balances carried Total balances and reserves af the end of the year. Must
forward 355.990| 371,983 cqual (1+2+3) - (4+5+6).

8. Total value of cash and sum of alf current and deposit bank accounts, cash
short term investments 461,910 476,242 holdmgs and short term investments held as at 31 March—

To agree with bank reconciliation,

9. Total fied assets plus The value of all the properly the authorily owns — i is made
long term investments 1,149,230 1,189,284 up of ali its fixed asseis and long term investments as af
and assets 31 March.

10. Total bomowings The outstanding capital balance as at 31 March of alf joans

42.228| 37.112| from third parties (including PWLS).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

| 1

The Council, as a body corporaie, acts as sole trustee for
and is responsible for managing Trust funds or assefs.

N.B. Tha figuras in the accounting stalernents above do
not include any Trust ransactions,

| certify that for the year ended 31 March 2021 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a raceipts and payments
or income and expenditure basis following the guidance in
Govemance and Accountability for Smaller Authorities - a
Practitioners’ Guide to Proper Practices and present fairly
the financlal position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Pl

Date Z2s fos |2

Annual Governance and Accountability Return 2020/21 Part 3

I confirm that these Accounting Statements were
approved by this authority on this date;

oljosfz]

as recorded in minute reference:

2ilzi (4]

Signed by Chairman of the meeting where the Accounting
Statements were approved

e
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Section 3 - External Auditor's Report and Certificate 2020/21

in respect of Anstey Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A limited
assurance review is not a full statutory audl, it does not constitule an audit camried out in accordance with Intemational
Standards on Auditing (UK & ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower isvel of assurance than that provided by a full statutory audit is appropricte
for those local public bodies with the lowest levels of spending.

Under a fimited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountabilty Retum in accordance with NAO Auditor Guidance Note 02 {AGN 02) as issued by the NAQ on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAQ website —
https:/Avww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has

a sound system of intemal control. The authority prepares an Annual Governance and Accountability Retum in
accordance with Proper Practices which:

- summarises the accounting records for the year ended 31 March 2021; and
+ confirme and provides assurance on those matters that are relevant to our duties and responsibilties as external auditors.

2 External auditor’s limited assurance opinion 2020/21
|{Except for the matiars reported below)* on the basis of our review of Seclions 1 and 2 of the Annual Govemance and Accountabllily Retum, in |
jour opinlon the Information in Sections 1 and 2 of the Annual Governance and Acgountablly Retum s In accordance with Proper Practices and

ino metters have come to our attention glving cause for concem that relevant Jegisiation and regulatory requirements have not been met. |
{{*delete as approprizie). |

!l(conﬁnua on a separate sheet If required)

{Other matters not affecting our opinian which we draw to the atiention of the authority:
|

| {continue on a separate sheet if requirad)

3 External auditor certificate 2020/21

We certify/do not cartify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2021,

I’VE da not certify completion because:

External Auditor Name

External Auditor Signature Date
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